
Self-inspection checklist  
Implementing and maintaining smoking controls 
Please note: This is a Vero Insurance sample template only.  
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Company/Division:  

Performed by:  

Location  

Date:  

 
Any ‘No’ response should be explained. Note specific problem, location and improvement action to be taken. 
 

Risk: 
Uncontrolled smoking leads to fire. 
 Yes No N/A Comments Completed 

(date) 
 Smoking is banned within all buildings and within 4 m of 

all entry points  
☐ ☐ ☐   

 Signs depicting restriction are clearly displayed ☐ ☐ ☐   

 No smoking rules are being obeyed and enforced ☐ ☐ ☐   

 An external location to partake in smoking is provided 
e.g. 4 metres from building external wall, windows, 
doors, ventilation intakes etc.   

☐ ☐ ☐   

 Signs depicting this smoking location are clearly 
displayed  

☐ ☐ ☐   

 Cigarette butt bins are provided and emptied daily  ☐ ☐ ☐   

 General waste bins (other than cigarette bins) are 
provided and emptied daily 

☐ ☐ ☐   

 The smoking area is clean ☐ ☐ ☐   

 A fire extinguisher or hose reel is immediately available 
to this location 

☐ ☐ ☐   

  ☐ ☐ ☐   

  ☐ ☐ ☐   

      
     
 
 

The information contained in this Checklist is general in nature only and does not take into account your specific risks and hazards, nor does it imply insurance 
coverage. No representation or warranty, express or implied, is made as to the completeness of this Checklist and you should consider whether 
it adequately covers all of your hazards and risks. AAI Limited ABN 48 005 297 807, trading as Vero Insurance (“Vero”) does not accept any legal responsibility or 
liability for negligence or otherwise to you or anyone else who seeks to rely on this Checklist. This includes, without limitation, loss arising from a possible failure 
of the Checklist to incorporate any applicable Australian Standards or identify any regulatory or statutory requirements or other 
risks or hazards beyond those mentioned in the Checklist. 
 


